Get Organized v 2.4


User's Manual
I. Introduction

Get Organized Overview

	This is a program for Palm OS organizers that helps you organize and manage your daily tasks.

With Get Organized you can track your dailiy activities. Priorize time, arrange your non fixed-time duties. A little color sketch zone is also provided. Also works fine with Black and white Palm OS devices, because it selects the maximum resolution that your handheld supports!

· In v 2.4 you can select random activities.
· In v 2.4 you can list all your tasks

· In v 2.4 you can even beam your data to another Get Organized user !!!

Please visit us at www.sastronic.com to find out the latest information on Get Organized.

We may be contacted trough support@sastronic.com

Suggestions and bug reports are appreciated.


	 Day by day you need to self arrange your time. Many tools offer fixed time alarms, but none of them assist you in the difficult art of priorizing your non fixed time tasks. Here is where our Get Organized tool comes to life and starts bringing you a new vision of organizing your time.


Version History

Version 1.0 August 2002 – Initial release

Version 2.0 September 2002 – Actual release

· Simplified interface

· List support

· Beam support

· Random record selection

· Hand sketching capabilities

· Pen colour selector and gray support for non colour devices

· Erase drawing function

Credits
Authors:
Oscar Sastron – R&D Department SASTRONIC.COM 

Olga Rojo – Marketing Department SASTRONIC.COM 

II. Installation & Operation
System Requirements – Get Organized requires - 100k of free RAM, Palm OS 3.5 or Higher

Get Organized has been tested on the following Palm OS systems: Palm III, Palm IIIe, Palm IIIx, Palm VII, Palm V, Palm Vx, Palm IIIc, Palm IIIxe, Palm m500, m505, Visor, Visor Pro, Visor Edge, Visor Prism.

Get Organized cannot be run from a SD card, Handspring module, or Memory Stick.

Please ask for special version for TREO devices.

Installation 

1. Unzip the Get Organized archive. You will need an unzipping program such as PKZIP, WINZIP, or STUFFIT

2. HotSync your Palm OS computer to complete the installation process

Using Get Organized
	1. Switch your Palm OS computer on. 
2. Make a Hotsync to backup your data.
3. Use the Palm Desktop software and locate the Get Organized Icon. Launch the Install Tool of the Palm Desktop.
4. Make a second Hotsync

	

	5. Once finished click on the Get Organized Icon to start your business day.

6. Select List all tasks to see all items or New task to create a new one
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	7. If New task is selected, a new record is aded.

8. Define your task briefly ( in this case Think about new budget). That will be the name of the task.

9. Select when you plan to finish your task (morning, afternoon or evening).

10. Here you can duplicate the task or even delete it. 
11. Once the task is finished you can check the Done field. 
12. Beam button sends the current task to another Get Organized user.

13. The Back button returns to the start form.
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	14. If you push Notes… the program jumps to another screen. Here you can describe in detail the current task.
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	15. Also a Drawing zone is available.
	[image: image4.png]Note IR —

Notes: Thibudetrastia
secondrivision

Drawings: Delet draving

e





	16. The uppercase increases the thickness of the drawing line.
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	17. The pick color selector works fine with color or non color devices.
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	18. The new color selection is inmediatly ready.

19. To erase use alternate character set.
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	20. List all shows you all the active tasks, their due time and the finished flag. M means morning, A means afternoon and E means evening. This way M-0-0 refers to a task to be finished in the morning.
	

	21. To register follow the instructions.

22. Full registered users get backup of their data during Hotsync and overrride the 30 days trial limit.
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III. Warranty

THIS SOFTWARE IS PROVIDED “AS IS” WITHOUT WARRANTY OF ANY KIND. THE AUTHORS DISCLAIM ALL WARRANTIES, EITHER EXPRESSED OR IMPLIED, INCLUDING THE WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE. IN NO EVENT SHALL THE AUTHORS OR ITS SUPPLIERS BE LIABLE FOR ANY DAMAGES WHATSOEVER INCLUDING DIRECT, INDIRECT, INCIDENTAL, CONSEQUENTIAL, LOSS OF BUSINESS PROFITS, INJURY, DEATH, OR SPECIAL DAMAGES, EVEN IF THE AUTHORS OR THEIR SUPPLIERS HAVE BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. SOME STATES DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL OR INCIDENTAL DAMAGES SO THE FOREGOING LIMITATION MAY NOT APPLY.

IV. Other products

To register and get the full version of Get Organized, go to www.handango.com/purchase and enter 43632.
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Other SASTRONIC.COM products:

	ToDoTo

Track your delegated jobs
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	Car-Park

Never lose again your car in airports or just during your daily travels
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	Dot-Com

Communicate in the classic way, 

Morse-code!
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	Who is calling?

Track easily your incoming calls
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V. Copyright Information

Get Organized is copyright 2002 by SASTRONIC.COM. All rights reserved. No portion of this publication may be reproduced or stored in any way (electronic, paper, or any other means) without prior written permission from the authors. Please contact us by email at business@sastronic.com
All trade names and trademarks referred to within this document or the Get Organized software are property of their respective owners. The owners of these trade names/trademarks do not support or endorse this product in any way.
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